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SPN Play Checklist
Before Session
General
	
	Actions
	Resources

	Uniforms
	Enough uniforms to wear a new one each day, or time to wash between sessions
	Wash as per normal washing guidelines

	Arrival
	Each member of staff arrives using separate means, or make groups that always work together
	Same member of staff drives SPN vehicle

	Health
	Do not attend if showing any symptoms
	Contact NHS to arrange assessment

	Partner Organisations
	Keep in constant contact for info on outbreaks, changes in circumstances

Consult around plans for contact/distancing/layout of session
	Arrange phone call day before/morning

Pre-agree guidelines

	Resources
	Only take out what is required and easy to clean or dispose of
	Strong bin bags

Double bags up

Store for 72 hours before throwing away

	Activities
	Packs/activities designed beforehand, resources collected and ready to be put out.
	Everything boxed and labelled, individual packs/resources


Indoors
	
	Actions
	Resources

	Location
	Wipe down all surfaces, contact point even if you have been told room has been cleaned out
	Disposable cloths, disinfectant, bin bags

	Activities
	Clearly layed out individually for each person/family
	Tables, floor space

	Seating
	Layed out two metres apart
	Chairs/bean bags

Hula hoops

	Entry/Exit
	Clearly sign posted. Think of language differences. Can there be separate entry/exits?

Timetabled arrival, spaced leaving
	Signs

Speak to venue

Contact beforehand

	Room Layout
	Use of tape/rope to space out where people can walk/stand/sit etc
	Tape, rope

	Windows
	If possible have windows open to keep the room aired out
	

	Moving
	Are there stair or lifts – if only one lift, one family/person at a time
	Staggered arrival


Outdoors
	
	Actions
	Resources

	Weather
	Set up gazebo/covering in case of change of weather
	Gazebo

	Resources
	Cleaned beforehand, spaced out by at least two metres
	

	Signs
	Clear signs saying what you are doing. Asking people not to join in if invite only.
	Signs – language, symbols

	Layout
	Do you/can you have entry/exit spaces

Resources/seating spaced out
	Signs, rope

	Activities
	Pre-planned, labelled, set out
	

	Moving
	Discussions with attendees about keeping spaced out, physical distancing
	


During

	
	Actions
	Resources

	Toilets
	Clearly signposted, one person/family at a time – speak to partners about how they want it kept clean, after each use?
	Design a system where one at a time

Speak to partners

	Physical contact with others
	Wash hands

Change out of uniform as soon as you get home

Greeting each other – make up a greeting with attendees that they find fun/welcoming, maybe us elbows/feet etc
	Hot water, soap

Either wash straight away, or store for 24 hours separate from other clothing



	Surfaces being touched by children/families
	Wipe down areas that others might then become in contact with
	Disposable cloth, disinfectant

	Hand Washing
	Everyone washes hands on arrival, and at the end
	Hot water, soap in room

	Activities
	Spaced out, two metres apart minimum, demo activities from a distance, clearly planned, separate materials for each person/families
	

	First Aid
	Encourage individual/family to see if they can solve any issue first.

If need to intervene, wear gloves, mask, apron
	Check first aid kids, restock, gloves, masks, aprons

	Discussions
	Speak to attendees about guidelines, use storytelling if needed
	Simple guidelines, language, symbols


After

	
	Actions
	Resources

	SPN vehicle
	Clean the cabin when at final destination
	Disinfectant, hot water

	Resources
	Clean items or throw them out.
	Clean all items thoroughly with hot water and bleach/disinfectant. 

Throw away disposable items, double bag, set aside for 72 hours, throw away.

Don’t use hoses, splashes around dirt and virus’.

	Staff
	Wash hands
	Hot water and soap

	Location
	Clean space
	Hot water, disinfectant, bleach, disposable cloths

	Hand wash stations
	Attendees asked to hand wash
	Hot water and soap
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